


What do we mean by
POSTER SESSION?



NOT this…



But THIS…



These videos and articles are from Discovery Day, which 
transformed into Discover UofSC in 2017 –

bigger & better but at its heart, still the same 

1 2 3

See it for yourself:

http://www.sc.edu/uofsc/posts/2016/04/discovery_for_all_disciplines.php#0
https://www.youtube.com/watch?v=LTeCtJSPUTI
http://www.youtube.com/watch?v=uKHAIa9emGM




Review presenter 
guidance at 

Discover USC
(sc.edu/DiscoverUofSC)

https://sc.edu/about/signature_events/discover_uofsc/index.php
https://sc.edu/about/signature_events/discover_uofsc/index.php


Event date and schedule
https://sc.edu/about/signature_events/discover_uofsc/schedule/index.php

https://sc.edu/about/signature_events/discover_uofsc/schedule/index.php


Logistics
• Posters are the primary form of presentation

• Notification on timing/format: early April by email

• Find your presentation format, time and room 
location on webpage under “Find a Presenter” 
(NOTE: this will not be active until early April!)

• Know your poster number; signs will be posted 
in hall to direct you

https://sc.edu/about/signature_events/discover_uofsc/index.php
https://sc.edu/about/signature_events/discover_uofsc/find_presenter/index.php


Logistics
• 2 posters per side of display board
• Poster dimensions:

• Max: 4 ft high x 3.5 ft wide
• Min for GLD: 2 ft x 3 ft (vertical or horizontal; templates on 

GLD website)

• 4 t-pins provided to hang
• Angle pins DOWN not straight through
• Nametags at registration; Bring Carolina Card

https://www.sc.edu/about/initiatives/center_for_integrative_experiential_learning/graduation_with_leadership_distinction/presentation.php


Logistics

• Posters sub-divided into categories

• Categories based on topic/mentor department

• Judged within categories (IF selected yes on abstract 
submission; can only change to NO)



Logistics

• Judging guidelines on webpage and guidance

• Judges: faculty, staff, and grad students

• Judges: 2-3 per section

• Judges are NOT experts in field

• No judging if NOT present at poster



Logistics
• Awards: 

• Will be listed on the Discover UofSC website the 
Wednesday after the event

• Award certificates: 
• Emailed as a PDF attachment to each awardee 

by the end of May

https://sc.edu/about/signature_events/discover_uofsc/index.php


How To:
General Overview



A successful poster…

• conveys a clear message,

• by high-impact visual information, 

• with minimum text

…grabs attention!



A great poster is…
• Readable – use clear language and good grammar in 

all poster text

• Legible – all poster text should be readable from 5 feet 
away

• Well-organized – group items logically and visually 
for maximum impact

• Succinct – you have 10 seconds to grab your 
audience’s attention



Remember: Do NOT duplicate the 
full text of your work on your poster.

Provide handouts for more information.

Overview: Content

Hit the high points!



Overview: Content - OPTION 1

• Introduction, background, or overview
• Hypothesis (Question you explored) 
• Motivation or purpose (Why you did it)
• Methods (How you did it)
• Results (What you found)
• Conclusions (What you learned)
• Significance (What it means)
• Future plans or next steps
• References (Works cited)
• Acknowledgements

Sections you may wish to include:
(will vary depending on your desired message)

Abstract is not needed!



Sections you may wish to include:
(will vary depending on your desired message)

Overview: Content - Option 2

• Introduction, background, or overview
• Activity/Event description (What you did)
• Motivation or purpose (Why you did it)
• Reflection (What you learned; What was the 

impact on you)
• Significance (What it means; what you want 

others to learn/know from your experience)
• Future plans or next steps
• References (Works cited)
• Acknowledgements



Overview: Layout
People take in information according to a known spatial 
sequence.

Capitalize on this and use it effectively!

Expected layout (3-4 columns of information):

Title
Names

Introduction

Methods

Discussion

Conclusions

Results, data, etc.

References, 
acknowledgements



Overview: Layout
Activity or Experience

Expected layout (3-4 columns of information):

Title
Names

Background/

Introduction/

Overview of 
activity or 
experience

Reflection/ 
Significance

Activity/Experience

Description

References, 
acknowledgements



Overview: Layout
Alternative layout: Progression of information 

(less common)

Title
Names

Introduction and Background

Discussion and Conclusions

Results, Findings, data, etc.

References Acknowledgements



Title
Names

Background/Introduction/Overview of activity or experience

Reflection/Significance

Activity/Event Description (what did you do)

References Acknowledgements

Overview: Layout
Activity or Experience



Overview: Layout

YES!!!
You can use a different format than “expected.”

 The key is to make the flow of information logical. 

 Be sure your chosen layout emphasizes your 
message!

See examples in the next section



How To:
Examples



Title
Names, departments

“Expected” layout



“Expected” layout



“Expected” layout



Title
Names, departments

“Expected” layouts with height greater than width



Title
Names, departments

“Expected” layout when few pictures available



“Expected” 
layout with 
great image 
use



Title
Names, departments

Non-traditional layout



Non-traditional layout



Non-traditional layout



Alternative layout 
with top to bottom 
flow



“Expected” layout for activities/experiences



Alternative 
layout with top 
to bottom flow 
for activities/ 
experiences



Non-traditional layout for activities/experiences



Want to provide 
additional information 
or handouts during 
your presentation?
-add a folder or 
envelope of info to 
bottom of the display 
board

**MUST bring your 
own push pins or 

thumbtacks**



• Contact our@sc.edu to discuss needs
• Table (half ~4ft) / NO poster board
• No electricity available 

Display format
By permission and special request ONLY
This format is for static or visual arts; some 
demonstration based projects/experiences

mailto:our@sc.edu


How To:
Planning your poster



Planning:

REMEMBER: 
You are not in this alone –

talk with your mentor!

1#

ASK for assistance!



Planning: Identify Message

What do you want the 
audience to know when 

finished? 

2#

Identify your message!



Planning: Support Message

What information is 
CRITICAL to understanding 

this message? 

3#

Include ONLY message 
supporting information!



Planning: Outline Information

Outline your message and 
supporting information 

4#

The abstract is a good starting point



4#

Stay message 
focused!

1) Clarify your message
2) What activities or results support message
3) What information is needed to understand the 

results/experience and how you got to those results
4) Are there images that can help explain or support the 

message
5) Introduce or explain the activity to put it in context
6) Are there any future plans or next steps
7) Review “typical” sections (Slide #18)

Planning: Outline Information

continued

Possible questions/issues to 
consider in your outline:



Review critically; 
focus on the message!

5#

Planning: Mapping Poster

Map your outline into 
poster format on paper 



Title
Names

Optional: 
Purpose of 
presentation

References, 
acknowledgements

Situation 1 + pictures

Background 
info or 
details on trip

Situation 2 + pictures

Situation 3+ pictures

Conclusions: 
Skill 
development 
& convincing 
others to go 
abroad

Future plans

Review critically; focus on the message!

EXAMPLE 5#

Planning: Mapping Poster

continued



6#

Planning: Resources

• Connect with your mentor, supervisor, and/or instructor 
EARLY in the planning process for recommended 
resources and content

• REMEMBER: some content cannot be shared due to 
intellectual property – ask your mentor!

• General resources and how tos – there is a lot of info
available on line to help support your poster development 



How To:
Creating your poster



Creating your Poster with PowerPoint

A ton of info is available on line to help support your poster development 

Check out YouTube for tutorials on making research posters in PowerPoint; be 
sure to filter by upload date for the most recent software versions

Discover UofSC Poster Size 
MAX:48in (H) x 42in (W)

MIN (GLD): 24in x 36in (vertical or horizontal;
GLD poster templates and guidance here)

https://www.sc.edu/about/initiatives/center_for_integrative_experiential_learning/graduation_with_leadership_distinction/presentation.php


How To:
Details: Making it GREAT



Guidelines: Color

Use color, photos, charts, and graphs to 
support your poster and message.

Remember: A little color goes a long way. 
Stick to two or three colors for text.



Title
Names, departments

GOOD: 
1) use of color to highlight and 

separate sections; 
2) uses color and pictures effectively in 

results; 
BAD: text small



When choosing colors for your poster, err on the 
side of conservatism. 
Chartreuse and pink?  Not so much!

Certain colors “vibrate” when side-by-side, 
making text difficult to read:

YikesHeadache

Guidelines: Color



GOOD: 1) use of color and contrast; 2) sections highlighted and separated for 
emphasis; 3) good focus on data/results; BAD: too much text



Color can be used to accentuate, separate, 
and/or highlight information

Guidelines: Color



Avoid 

background 

pictures!

Guidelines: Color



Title
Names, departments

Background overwhelming text; text too small

X



Title
Names, departments

Background overwhelming & inconsistent with message;
too much text and too small

X



Guidelines: Text

Break text into easy-to-read chunks:
• Use paragraphs sparingly 
• Use lists/bullets
• Use audience appropriate language
• Use distinctive section headers 

• Emphasize with text size, color, or font



Title
Names, departments

Good use of color and contrast; sections highlighted and separated for 
emphasis; bulleted lists easier to read



Use an easy-to-read font for all text at a 
minimum size of 24pt.

Avoid ALL-CAPS for extended blocks of 
text, as they are HARD TO READ.

Guidelines: Text



Guidelines: Text

Limit to two fonts: 

one serifed and one non-serifed



Guidelines: Text

Serif:
• Times New Roman
• Garamond
• Georgia

Sans Serif:
• Arial
• Calibri
• Verdana

Symbols, math: 
Use only the most basic symbols needed

Use “standard” fonts, such as:



Guidelines: Text

Using “standard” fonts limits printing concerns 

Unknown fonts might be changed during the printing 
process, resulting in changes to your design and 
layout 

To avoid font substitution, see “how to” docs for 
embedding fonts prior to printing



Guidelines: Text

Suggested font sizes:

• Title - sans serif, Title Case, 90-120pts
• Sub Titles (names, etc) - sans serif, 72 pts
• Section Titles - sans serif, 45 pts
• Main Text - serif font, minimum 24pts (bigger is 

better!)



Pictures, graphs, etc = GOOD!

Clip art = BAD!!!!

Guidelines: Images



• Check the quality of your image, picture, 
graph, etc. BEFORE printing (check it at 100% 
size – find this under “View” in PowerPoint)

• Avoid pixilated pictures and graphs!

Guidelines: Images



Don’t use images you find on the internet 
for your poster unless you know:

1. The images are not copyrighted

2. The images are large enough to print well on 
your poster

Guidelines: Images



Guidelines: Aesthetic

Simplify!



Excellent example of 
image use and extremely 

limited text



Guidelines: Aesthetic

Question everything!
• Does it support the message
• Is the language understandable
• Is it too wordy
• Is it too busy



How To:
Viewing and Editing



Viewing and Editing

Throughout the process, view layout and 
contents at full size and overall!

In PowerPoint:
• To view full size: View-Zoom-100%
• To view overall: View – “fit-to-window”



Viewing and Editing
Share drafts with mentor and peers:
• HONEST opinions
• Editing assistance (grammar, spelling, 

language usage, layout, aesthetics, etc)
In PowerPoint:
• Email PowerPoint file
• Convert to PDF (Office button-Save As-PDF)
• Print on 8.5x11 paper (Office button-Print-check box: 

Scale to fit paper-preview to confirm-Print)



Viewing and Editing
Full size editing:
If possible, it’s a great idea to print out a full 
size draft for editing

HOW:  (tips here) 

• Printers
• Adobe Acrobat
• Publisher
• Excel
• Other?

https://sc.edu/about/signature_events/discover_uofsc/for_presenters/undergrads.php


Remember:

A successful poster…

• conveys a clear message,

• by high-impact visual information, 

• with minimum text

…grabs attention!



How To:
Presenting



Presenting
The TALK
• Prepare a 30sec, 2min, and 5min 

overview of your project/activity
• Possible topics (think message and outline):

• the context of your problem/experience and 
why it is important (Introduction/Background)

• your objective and what you did
• what you discovered or results
• what the answer means in terms of the context 

or the impact

1#

Spread the message!



Presenting

Consider Audience
• Be prepared to talk with experts and 

non-experts
• Know definitions
• Critically review your poster and talk for potential 

questions
• Don’t be scared of “I don’t know,” “I hadn’t thought 

of that,” and “Great idea!”

2#

Don’t assume knowledge!



Presenting

Engage the viewer
• Invite the viewer to ask questions or offer to “walk 

them through it”

• Use the poster as a visual aid to emphasize points 
and share information (point to things)

• Don’t stand in front of your poster (can move in 
while pointing to things)

3#

Be welcoming!



Presenting

Attitude
• If you are bored – your audience will be bored!

• Show your enthusiasm for your topic

4#

Share your passion!



Presenting

Appearance
• Don't distract the audience with your own 

appearance

• Be neatly neutral OR complement colors

• Business casual (suits not required)

• Sensible shoes (remember standing!) 

5#

Don’t clash!
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